TAI LIEU HUONG DAN
Hwong dan sir dung Wise Eye ON39

Thiét Iap hé thdng va quan ly cham céng ]
Hwdng dan sir dung theo trinh tw Bwéc chinh — Thao tdc — Anh minh hoa. Cac anh giao
dién dwoc gilr nguyén tw tai liéu goc.

01 Khai bao may chAm coéng

02 Tainhan vién vé may tinh

03 Khai bao cong ty, chirc danh, phdong ban va nhan vién

04 Cap nhat nhan vién I1én may cham cong

05 Khai bao ca, lich trinh va gan cho nhan vién

06 Taidi lieu chdm cong

07 Xem va xuét bao cao

08 X ly I6i khong ghi dwoc file

Trwéc khi bat dau

Chuan bi may tinh da cai Wise Eye ON39, may chdm céng c6 thé két ndi qua mang va théng tin
dang ky do nha cung cép cép. Cac ma, tén, dia chi IP va gi& 1am viéc trong &nh la di li&u minh
hoa; hay dung théng tin thuc té cta don vi.
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BUOC 01
Khai bao may cham céng , ,
Thiét lap két ndi dé phan mém nhan dung thiét bj trivdc khi tai nhan vién hoac di¥ liéu cham
cbng.

Thao tac 1. M& chtrc nang khai bao may ] o

Chon May cI'!ém céng — Khai bao may cham céng. Chon thiét bi can cau hinh hoac chon
Thém méi dé khai bao may moi.

& Khai bao may cha... E| [ Cham

Danh sach may

S6 may Tén may
1 May 1
Thao tac 1 - M& chirc nang khai bao may

Thao tac 2. Kiém tra dia chi IP trén phan mém
Kiém tra trwong Bia chi IP cua thiét bi trong ctra sO khai bao may.

Chi tiét
Sé may 1 [ Tén mién
Tén may |ME'1Y 1 |
Loai két nbi | TCP/P v
CéngCOM |1 ~
The @8 COM 115200 ~
Tén miép
@iachilp 192 - 168 - 1 - 201 '<:=
M4t ma 0
séséi  [1821381023001 | Ly sb séri

Sb dang ky  |373689570656 |

Gie tai cubi 141112018 17:24:30 13|

Chu ky tai 24
Thei gian 160 |60

z (gie)

(gidy)

Thao tac 2 - Kidm tra dia chi IP trén phan mém
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Thao tac 3. Dbi chiéu IP thyc té trén thiét bi
M@ phan ciu hinh mang trén may cham cong va kiém tra dia chi IP. IP thiét bi khai bao trén

phan mém phai dung véi IP thwe té ciia may cham céng; cau hinh mang phai cho phép may
tinh két néi vai thiét bi. Néu khai bao chwa dung, stra lai IP trén phan mém.

Ethemet 2

Subnet Mask
Gateway
DNS

Cong lién két TCP

DHCP

Thao tac 3 - Déi chiéu IP thuc té trén thiét bi

Thao tac 4. Lay s6 Seri o ] ’ ,
Nhan Lay so séri. Khi két noi thanh cong, phan mém hién thj s Seri (Serial) cia may cham
cong.

T ||.,.| |
Port 4370
Sé séri 1821381023001 L 3y sb séri

S dang ky 373689570656

Gidr tai cudi  |[14/11/2018 17:24:30 -

Chukytai 24 |2 (gi&)

Thévi gian I8i 60 (gidy)

L

Sw kién tai

Thao tac 4 - Lay sb Seri
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Thao tac 5. Dbi chiéu sb Seri

So sanh sb Seri trén phan mém v&i sb in trén tem may dé xac nhan dang két néi ding thiét bi.
. i

| lllilhlllll.lllllllllllIIIIIIIIII

IB21E8 023001

RONALD JACK

Model:RJ 3000Pro
Input: DC5V - 0.8
Openrating Humidity:

, Thao tac 5 - Bbi chiéu sb Seri
Thao tac 6. Nhap s6 dang ky o )
Nhép So dang ky do nha cung cap cap vao trwdng twong ing. Khdong dung lai s6 dang ky minh
hoa trong anh.

S0 sérn

1821381023001
373689570656

Gidr tai cudi  |14/11/2018 17:24:30 -

Chukytdi 24 & (gid)
Thevi gian 18i B0 =] (gidy)
Sw kién tai

Thao tac 6 - Nhap sb dang ky
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Thao tac 7. Chon sy kién tai va lwvu may
Tich chon cac su kién hoac loai di¥ liéu can tai theo nhu cau, sau dé nhan nat Lwu trén thanh

cong cu. Kiém tra théng bao Céﬁ nhat thanh céng.
Danh sdch m: Chi tiét

S6 may Téghpay Dia chi IP S6 may 1 [ Tén mién
1 192.168.1.201 Ten may
Loai két ndi | TCP/IP ~
2 Céng COM |1 ~
Tée d6 COM | 115200 v

Tén mién

DiachilP [ 192 168 - 1 - 201

Port W‘
Sé séni 1821381023001 | Ly sé seri
Sédang ky [373689570656 |

Gir téi cudi  |14/11/2018 17:24:30 % Gl

Chu ky tai 24 |3 (gio)
Théi gian 181 (60 =] _igid

Chém céing S kién
Hinh chim céng Bing ky nhan vién mé
Thay d8i thang tin nhan vién Bing ky van tay mé&i
Thay ddi van tay Hinh van tay

Thao tac 7 - Chon s kién tai va lwu may
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BUOC 02 ‘
Tai nhan vién vé may tinh

Trwéce khi tai, dang ky nhan vién trén may chdm cong bang van tay, khuén mat, thé hodc mat

ma theo kha n&ng cla thiét bi.
Thao tac 1. M& chirc nang tai nhan vién

Chon May cham céng — Tai nhan vién vé may tinh, rdi chon dung may can lay danh sach.

HOen -

D ligud| May cham cing CAai d4t cham cong Chi
L XYY Tainhan vién vé may tinh

ﬂ"‘ T3i di¥ lidu cham céng F-L 0 Tainranen en may cham céng

m Khai bdo may cham cong

M&y cham céng

& Khai bdo may cham... []] Cham céng khéngth... []| &
May 1 -

Chon duyét tir may chim céng Mhan vien m&i (Chua lwu vao CSD
Duyét van tay M& cham céng Té
Duyét khuén mat

Bworc 1: Duyét nhan vién
Thao tac 1 - M& chirc nang tai nhan vién
Thao tac 2. Duyét va chon nhan vién

Nhan Duyét nhan vién dé doc danh sach trén thiét bi. Chon nhitng nhan vién can tai vé.
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Thao tac 3. Chon di¥ liéu va cap nhat
Chon di liéu can duyét hoac lwu: van tay, khuén mat, tén cham coéng, ma thé, mat ma theo giao
dién va thiét bi dang dung. Nhan Thwc hién cap nhat.
e )
Chan duyét tir may cham céng
[ Duyét vén tay
] Duyét khuén mat
Buwée 1: Duyét nhan vién
Bwoc 2: Chon nhén wién -=
Lwru nhan vién cé trong CSOL
& Tén chim eong
[ M thé
[ Mat ma
Buwoc 3: Therc hién cap nhat
Tim
& cham cdng

|

TI.3&1&. Lap nnat xong
11:34:14: 50 vén tay: 5§
[15/11/2018]
11:34:23: Dang goi May 1 ...
11:34:24: Bang lay dif &u May 1 ..
11:34:24: BE duyét 5/5
11:34:24: B4 tai xong May 1
[15/11/2018]
12:30:51; Bang goi May 1 ...
12:30:52; Dang Wy di liéu May 1 ...
12:30:53: B3 duyét 5/5
12:30:53; B4 tdi xong May 1
[15H11/2018]
12:30:55: Bang goi May 1 ...
12:30:55: Bang Ay di¥ iéu May 1 ...
12:30:56: D& duyét 5%
12:30:56: B4 tdi xong May 1
[15411/2018]
12:30:57. Bang goi May 1 ...
12:30:58: Bang lay div iéu May 1 ...
12:30:59: D& duyét 55
173058 FE Hai wnnm M 4 W
Thao tac 3 - Chon di¥ liéu va cap nhat

. . 2 . ~ g2
Thao tac 4. Kiém tra danh sach da tai

. . n .2 . n an ~ n , . e X ~
Sau khi cap nhat, kiém tra danh sach Nhan vién da Iwu trén CSDL phia dwéi. Boi chiéu ma

cham cong, tén cham céng va dir liéu vira tai.
Mhén vién méi (Chwa lwu vao CSDL)

B4 M4 chim cang

I

Tén chim céng M& sé thé Mat mé Loai Cho phép

Mhén vién d3 leu trén CSDL

I Ma chadm céng Tén cham céng M sd thé Mat ma Loai Cho phép
» “ (I 0000000000 Nhan vign [
M |2 Hung 0000000000 Nhan vién [
M |3 Long 0011082201 Nhén vién =)
M |4 Tu 0000000000 Nhén vién %]
M |5 Quynh 0000000000 Nhan vién |

Thao tac 4 - Kiém tra danh sach da tai
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BUGC 03

Khai bao théng tin quan ly

Hoan thién co cau doanh nghiép va hé so nhan vién sau khi tai di liéu tir thiét bi.
Thao tac 1. M& théng tin cong ty

Chon Dir liéu — Théng tin cong ty.

K foY-

™ Théng tin cing

o& Kharbao chircdanh %% Quan Iy nhan vién

May chamcéng  Cai g3

if  Khai bao phong ban

CWiseEyeOn39\DatatWiseEyeOn39.
E3

Tai nhan vién lén... Sap xép lich 1

Thao tac 1 - M& thong tin cong ty
Thao tac 2. Nhap va lwu théng tin cdng ty ) o .
Nhap tén cong ty, dia chi, dién thoai va logo néu c6. Nhan Bong y va Thoat dé Ivu.

Théng tin céng ty

Tén cong ty- [Céng ty TNHH thiét bi va céng nghé sb Global

Bia chi: S6 4 ngd 236/14 Dai Tir Hoang Mai Ha Nai
S naLETE 0868188678 - 0363148868

Logo:

7 v i v o s oo

s DRk HEH IR Dby b iy P G

Thao tac 2 - Nhap va lwu thdng tin cong ty
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Thao tac 3. Khai bao chirc danh

Chon Di¥ liéu — Khai bao chirc danh — Thém mé&i. Nhap chirc vu phu hop, vi du Giam déc

hodc Nhan vién ky thuat, réi nhan Lwu.
L

&y cham cong Cai dat cham

":“ Théng tin céng ty iif Khai bdo phéng ban @ K
P Khaibag chircdarmy %% auaniynhanvien (@ ¢

CAWWiseEveOn39\DatatWiseEveOn39. mdb

% Khai bao chivc danh E3 |  [1) Ti nhan vién lén m..
4 Thém méi |l Lyu X Xéa  Dém 2
i |

ChIFt wu | Giam doc |

Chirc danh
Giam dac
Trwdrng phdng kinh doanh

Thao tac 3 - Khai bao chuc danh
Thao tac 4. Khai bao phong ban

Chon Di¥ liéu — Khai bao phong ban. Chon bd phan c4p trén, nhadn Thém va nhap phong ban

trwe thudc. Tao co ciu theo td chire thue té clia cong

May cham cong Cai dat cha

"'ﬁ‘ Thing tin cing ty ¢::; Khai bao phang bab @

ot Knaibdochicdanh %R Quaniynnanvien < (9

CiWiseEyeOn39'\DatalWiseEyeOn39.mdb

E

~ANgan vien méi

“RC g ty TNHH thiét bi va cdng nghé s6 Global
Céng trudrng

[EVanphong  eemm===t=—==my 3 Chon
- Phéng ki thuat

Thao tac 4 - Khai bao phong ban
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Thao tac 5. Cap nhat théng tin nhan vién

Chon Dir liéu — Quan ly nhan vién. Chon phong ban va nhan vién; bd sung tén nhan vién, tén
chém céng, chirc danh, phong ban va cac théng tin can thiét. Kiém tra ma chadm cong dé bao
dam dung nguwdi, sau d6 nhan Cap nhat.

=S | O -] = Wise Eye On 39 [Béng nhap: admin] - Qun I nhan vién
Dirliéu Y Maychdmedng  Caidstchim cong Cham céng va béo bidu Hoat ddng tir may chil Wise Eye

s
|
a

f  Khai bdo phong ban @ Khai bdo ngay 18 ./ Phan quyén
20 Chon dif liéu i MNguiri dang nhap
iseEyeCn39 mdb P Quyén dang nhip I
7. Cap nhat

Théng tin cdng ty

o A ) Déimatkniu
a6 Khai bao chirc danh Quan Iy nhan vié

CAWiseEyeOn39Data

%2 Quan Iy nhan vién ﬂ]
|° V&n phang

|
| | Hinh nhén vién

Théng tin can ban

- N M3 nhan vién 00002
=-[J¢ Van phéng (3) ] - i _
[0 Ké toan () - Tén nhan vién Tran Quéc Hing 0 4. Tén
&-0JC Phang ky thuét (3) Pheng ban @ Phong kj thust v
12, 00002:Tran Quéc Hing 3 Chon ) —
-4 00005:Quynh Chirc danh |Chu=a s3p xép v| I:
.2 GD:Pham Binh Thuy Gidvi tinh O Ni# ® Nam
Ngay vao lam viéc |Wednesday, November 14, 2018 D'|

WER céng Mat ma
Tén chim céng Phén quyén
M3 thé "ho phép Ol Ca @ Khing
Théng tin khac
Théng tin ca nhan  Théng tin lién hé Tao lénh cho may chi Van tay Khuén mat
Ngay sinh | | 6. Thong tin
Moi sinh Nam Binh v| khéc
Nguyén quén |
S6 CMND | |
Noi cép | |
Dén toc Kinh v| Quéc tich  Viét Nam v|

Thao tac 5 - Cap nhat thdng tin nhan vién
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BUOC 04

Cap nhat nhan vién lén may cham céng
Sau khi hoan thién hé so trén phan mém, tai cac théng tin can thiét trd lai thiét bi.

Thao tac 1. M& chlrc nang tai 1én

Chon May cham céng — Tai nhan vién Ién may cham céng va kiém tra may dich.

Thao tac 2. Chon phong ban

Chon phong ban chira nhan vién can cap nhat trong danh sach bén trai.

Thao tac 3. Chon nhan vién

Tich chon dung nhirng nhan vién can tai lén thiét bij.
Thao tac 4. Chuyén xuong danh sach tai )
Nhan Chuyén xudng. Kiém tra nhan vién da xuat hién trong danh sach phia duéi.

Thao tac 5. Tai lén may chdm coéng

Kiém tra lai may dich, danh sach va loai di¥ liéu can tai. Nhan Tai Ién may cham céng roi chd

nhat hoan tat.

qua trinh cap
] e -

Caiditchdmcdng  Chamcongvabdobiéu  Hoatddngtrmaychi  Wise Eye

I Khai bao may chamcong  [ER4) Tai nhan vién vé may tinh & Hoatdang khac L .
. - — - . ° Bang ky dau doc van tay
‘ Tai dif liéu cham cdng %) Tainhanvién [én may cham collj ‘ Dif ligu tir & dia USB
2 May cham cing I
Tai nhan vién lén...
May 1 s
Phang ban Danh sach nhan vién
-@ INhén vién méi ] [ EAN Té&n nhén vién Ma CC Tén cham cong M3 56 the Mat m& Loai Cho phép
=0 EUNRAERIETREIE [ & [ 1vén quse Hing 2 Hung 0000000000 Nhan vién =]
@ Céng trrorng -
S Vin phéing k4 | 00003 Long 3 Long 0011082201 Nhan vién |
L@ Ké odn 2 00004 Tu 4 Tu 0000000000 Nhan vién =]
@ Phong ki thuat 41 | 00005 Quynh 5 Quynh 0000000000 Nhan vién =]
k4 |GD Pham Binh Thuy 1 Thuy 0000000000 Nhan vién =]
3. Chon
< >
i Tdngsé: & | M4 nhan vién 4 Tim | | Chuyén xufng | £ Lam twoi

Danh sach nhan vién dwoc tai 1dn may cham céng

i Téngsé: 5

Ma MV M3 CC Tén cham céng M4 sb thé Mt ma Loai Cho phép
2 Hung 0000000000 MNhan vién [ |
5 Quynh 0000000000 Nhan vién %]
1 Thuy 0000000000 MNhan vién [ %]
3 Long 0011082201 Nhan vién =]
4 Tu 0000000000 Nhan vién %]

3 Loai bd | Theo may chon -~ | ¢ Tai 18n may cham céng | % X6a & may chdm cong | 3¢ X6a van tay

Thao tac 5 - Trinh tw chon nhan vién, chuyén xuéng va tai lén may
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BUOC 05

Khai bao ca va lich trinh lam viéc
Tao ca lam viéc, sap xép ca vao lich trinh rdi gan lich trinh cho nhan vién. Pay |a co s& dé phan

mém x& ly gi®&’ vao/ra va tinh cong.
Thao tac 1. M& khai bao ca lam viéc

Chon Cai dat chAm cong — Khai bao ca lam viéc. Thém ca méi hodc chon ca c6 sén dé

chinh stra.

Cai dat cham cdng Hoat dong tir|

Mica + Vio

Ra

Cal 06:00
22:00
CH 13:00

HC 08:00

SA 07:30

Khai bao cich chon gidr & Khai bao lich trinh 1am viéc B Céckyhiéuchdmedng [i] Chonng

‘ %) Khaibdo calam viéc Sap xép lich trinh cho nhan vién O Théng s6 lam tron “y, Kyhiéu
Cai dat cham cong

x| may chim... [ B3 Ch

Khai béo chung  Bi tré, vé s¢m Théng sé tang ca Théng sé
M3 ca lam viéc Ca3
Gig vao lam vigc 22:00
Gigr It thiic lam viéc
S6 1an chuyén ngay tw nhign

Gitr bat dau an tnra

DD!EII

Gitr két thic an trva

Téng gic phiit
Bém cong cang
Bét diu gitr vao dé hidu ca *

Két thic gie vao @8 hiéu ca "
Bat dau gier ra dé hiéu ca «
Két thic gié' ra dé hidu ca
Khéng cé gi& ra thi tinh ting phiit
Khang cé gi¢ vao thi tinh téng phiit

Vitri trén béo bigu 1

Thao tac 1 - M& khai bao ca lam viéc

Thao tac 2. Thiét lap ca hanh chinh

Khai bao Gi& vao lam viéc, Gi® két thuc lam viéc, Gio bat dau an trwa va Gio két thic an
trwa. Cac mbc thoi gian phai theo quy dinh ctia doanh nghiép. Kiém tra cac théng sé lién quan

rdi nhan Lwu.

Mica - Vao Ra
SA 0730

08:00
CH 13:00
Cca3 22:00
06:00

Khai bdo chung  Bitré, vé sém Thong sé tang ca Thang sd ki

[08:00 |t
-ty
S6 1an chuyén ngay ty nhién

<
-

M& ca lam viéc
Gi&r vao lam vidc

Gig két thiic lam viéc

Gig bat ddu an trea

Gitr két thic an trra

Téng gt phit
Bém céng cing

Bét du gio- vao dé hidu ca »
Két thic gier vao d& hidu ca .

.

:
Khéng cé gitv ra thi tinh ting phiit
Khéng cé gi¢r vao thi tinh téng phit
Vi tri trén bao bidu h =

Bat ddu git ra dé hidu ca

Két thic gicr ra d& hidu ca

Thao tac 2 - Thiét 1ap ca hanh chinh
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Thao tac 3. Thiét lap cac cakhac ’
Chon ttmg ca, nhap gio bat déu va két thuc cung cac thdng s phu hgp. Véi ca qua nira dém,

kiém tra ca théng sb chu‘en nﬂ é Ra soat thoi ﬂian trwdc khi nhan Lwu.

Mica ~ Vao Ra Khai bdo chung  Bitrd, v& sém Théng sé tang ca Théng
HC 08:00 |17:00 U
cH 13:00 | 17:00 Gie vao lam vige 05:00 | =
Ca3 2200 |06-00 Gitr két thic 1am viéc 14:00 ¢

- : S 14n chuyén ngay tw nhién

Giér bat diu an trra

il

Gitr két thic an trwa
Téng gié phiit
Bém cdng céng
Bt dau gitv vao dé hiéu ca *
Két thiic giér vao dé hidu ca .
Bat dau giér ra d& hidu ca *
Két thic gié ra dé hidu ca *
Khéng cd giér ra thi tinh téng phiit
Khéng cé git vao thi tinh téng phiit

Vi tri trén bao biéu

Thao tac 3 - Thiét 1ap cac ca khac
Thao tac 4. M& khai bao lich trinh
Chon Cai dat chAm céng — Khai bao lich trinh lam viéc. Tai liéu minh hoa hai lich trinh
Hanh chinh va Theo ca. Chinh sta lich c6 sdn hodc chon Thém mé&i néu can lich riéng.
S>3 Dilieu  Miychimcong Chim céngvabaobiéu  Hoatdéngtrmaychi  Wise Eye

L | Khaibdo lich frinh 13m viéc B Cac ky hiéu cham cdng Chon ngay cudi tuan

Sap ®ep [ich tnnh cho nhan vién 0 Théng s6 1am tron ‘_’v Ky hiéu cac loai vang

Khai bao cach chon gir
| % Khai bdo ca lam viéc

Caij dat cham cong ]

Lich trinh Tén lich trinh m [Z] Khéing xét ving cho ngay Thir Bay khi cé xép ca

» | ) [ Khéing xét vang cho ngay Chi Nhat khi cé xép ca
Theo Ca CachcRonllael o)) TEHC " [J Khéng xét vang cho ngay Ngay Lé& khi cd xep ca
Chu ki ® Tudn O Thang [ Ngay Lé dwec tinh 1 céing (mat ngay lam viéc) cho trréng hop khang di lam
O Nam

Khi khéng xép ca vao cdc ngay trong tuan hodc ngay 16, cé di lam thi mac dinh tinh ting ca mirc 1

Ngay Ténca
Chi Nhat

ThirHai  HC
ThikBa  HC
Thir Tw  HC
Thir N&dm  HC
Thir Sdu  HC
Thir Bady SA
Ngay L&

Thao tac 4 - M& khai bao lich trinh
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Thao tac 5. Chon chu ky cua lich trinh

V&i vi du lich hanh chinh: chon Hanh chinh — Chu k“ Tuan — Sap xép ca cho lich trinh.

Lich trinh Tén lich tinh |Hénh chanh | Khdng xét vﬁlng cho ngay Thir Bay khi cd xé!: ca
> A . [] Khéng xét vang cho ngay Cha Nhét khi cé x8p ca
Theo Ca Céch chonvaora  TB-HC " [ Khéng xét ving cho ngay Ngay L& khi cé xép ca
Chu ki O Théang [] Ngay L& dwec tinh 1 cdng (mdt ngay lam viéc) cho trwéng hop khéng di 13
(O Nam

Khi khéng xép ca vao cdc ngay trong tuan hogc ngay 1é, cé di lam thi mac djnh tinh ting ca mirc 1

Ngay Téncan
Chi Nhat

ThirHai  HC
Th¥rBa HC
Thr Tw  HC
Thir Nam  HC
Thir Sau  HC
Thir Bay SA
Mgay L&

Thao tac 5 - Chon chu ky cuda lich trinh
Thao tac 6. Sap xép ca cho tirng ngay
Chon ca, tich cac ngay ap dung réi nhan Thwe hién chon. Kiém tra két qua & danh sach bén
phai va nhan Xong. Chi gan cac ngay phu hop véi lich lam viéc thyc té.

= =

‘® Chon catheo chu ky tun

[] Chon tit ca ca - -
Chon thang 11 ~ Thue hién chon Xda chon ca Xbatatcaca

1l Danh séch ca
" [ Chon tt ca ngay B ﬂ Héi khi loai b3 ca
[13:CH 1. Chon ca Danh sach ngay anh sanh ca chon
[ 4:Cat ’ [ 1:Chi Nhét [ICha Nhat
. [15:Ca3 2-Thir Hai e The Hai
3:Thir Ba {[HC
! 4Thi Tw SCThi Ba !
5:Thir Nam N {OHC
2. Chon ngay i,
O T:Th\f Ba}v ‘OHC
O ahgay Lé e IThi Nam
‘OHe
=CIThr Sau
‘OHe
=] The- Bay
‘Osa
[ONgay L&

Xong

Thao tac 6 - Sap xé&p ca cho tirng ngay
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Thao tac 7. Gan lich

trinh cho nhan vién

Chon Cai dat cham céng — Sap xép lich trinh cho nhan vién. Chon phong ban, tich nhan
vién, chon lich trinh réi nhan Thwe hién. Kiém tra khoadng ngay ap dung va lich trinh cla tirng
nhan vién sau khi gan.

JA0en -

S ED

May chdm céng

Hoat dang tir may chu ‘Wise Eye

Wise Eye On 39 [Dang nhap: admin] - S&p xép lich trinh cho nhan vién

Cai d&tcham céng

‘ Cai dat cham cong ,&lﬁmcﬁmjvﬁlhﬁn biéu

[ knai bao cach cnon gitr Khai bao lich trin 1am viéc

E Khai bao ca lam viéc T Sap xép lich trinh cho nhan o

B Céc kj hiéu chim céng Chon ngay cuditun
g Théng sb lam tron

“y» Ky higu cacloai ving

Theo mé nhén vién

Chon phang ban

@ INhan vign méi

@ Cang trugng
=@ Van phing
~ @ Phéng ki thudt

1% Céng ty TNHH thiét bi va cng nghé s6 Global

<= 3. Chon phéng

Lich trinh mac dinh
: Chon lich trinh Hanh chanh ~ | (# Thiec hién
4 M4 nhan vién M3 (ﬁm cing Tén nhan vién Lich trinh
hnnnnz VAN Trén Quéc Hing Hanh chanh
& 00003 aif A Long Hanh chanh
& | 00004 g by Tu Hanh chanh
[ | 00005 5 Quynh Hanh chanh
k1 |GD 1 Pham Binh Thuy Hanh chanh

Lich trinh tam
Tir ngay 1152018 %]
Dén ngay 1152018 |5 T REE

Bén ngay
11/15/2018
11/15/2018

Lich trinh
Hanh chanh
Hanh chanh

11/16/2018

Chon lich trinh | Hanh chanh ~

[] Cap nhét theo nhan vién chon

| Thémmei | | Xeabs |

Thao tac 7 - Gan lich trinh cho nhén vién

11/15/2018  |Hanh chanh
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BUOC 06

Tai div liéu cham céng

Thye hién dinh ky hodc khi can kiém tra cong, chang han cubi tuan ho&c cubi thang.

Thao tac 1. M& chirc nang tai dir liéu

Chon May cham céng — Tai dir liéu cham céng.

Thao tac 2. Chon khoang th&i gian

Nhap Ttr ngay va Pén ngay can lay di liéu, bao gdbm gid néu giao dién cé truong gio.

Thao tac 3. Chon may cham cong

Chon duing thiét bi can 1y dir liéu. Néu quan ly nhiéu may, kiém tra lan lwot cac may co dir liéu
trong ky.

Thao tac 4. Duyét di liéu tv thiét bj

Nhan Duyét ttr may chadm céng dé bat dau doc di liéu.

Thao tac 5. Ché hoan tat va kiém tra

Cho tién d6 cap nhat dat 100%. Kiém tra danh sach gi&» chdm cong trwde khi chuyén sang xem
bao cao.

"‘_Q) Dif liéu May chdm cdng ai d4t cham cbng Cham céng va béo biéu Hoat déng tir may chi  Wise Eye

n- Khai bao may chim céng T&i nhan vién vé may tinh @ Hoatddng khac

Tai dif liéu cham cong m Tai nhan vién 1én méy chdmcong D@ liu tir & dia USB

May cham céng ]

i+ Tai dik liéu cham c..
May 1 -

~ Loc
Tirngdy [13/11/2018 00:00:00 3| Kiéu tai thang thuréng M chim cong

o Dang ky d3u doc van tay

Duyét tap tin

Bén ngay [15/11/2018 23:59.59 |+ | May da chon JJL S Luu vao CSDL

Lwu ngay sau khi tai ﬁ | Duyét tir may chim céng I @ 4 Duyet Luru tap tin

[15/11/2018] . 3. Lhon ngay M& cham céng Ngay Gidr Loai Mgudn Tén may M3 LV
13:33:34: Bang goiMay 1 ...
13:33:35: Bang doc diy liéu May 1 .. [ 3 2018-11-14 | 2018-11-14 17:22:51 | FP May 1 0
13:33:35: D4 duyét 24/24 44 44 -A0- .
12:33:35° D i xong My 1 2 2018-11-14 | 2018-11-14 17:29:40 || FP Méy 1 0
[15M1/2018] 1 2018-11-14 | 2018-11-14 17:30:53 | FP May 1 0
13:33:35: Bang cdp nhét... A, -
13:33:35 D4 cAp nhat 100% 1 2018-11-14 | 2018-11-14 19:32:21 | FP May 1 0
13:33:35: 56 cham cina méi 0 2 2018-11-14 |2018-11-14 21:17:55 | FP May 1 0
3 2018-11-14 | 2018-11-14 21:21:24 || PIN May 1 0
2 2018-11-15 | 2018-11-15 07:24:30 | FP Méy 1 0
. B - " 3 2018-11-15 | 2018-11-15 09:43:02 |I FPIN May 1 0
5. Cho may cap nhat 1 2018-11-15 [ 2018-11-15 09:47:42 || FP May 1 0
2 2018-11-15 | 2018-11-15 09:55:27 | FP May 1 0
4 2018-11-15 | 2018-11-15 11:21:03 | FP May 1 0
2 2018-11-15 | 2018-11-15 11:22:42 || FP May 1 0

Thao tac 5 - Chon thoi gian, duyét div li€u va chd cap nhat 100%
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BUOC 07

Xem va xuat bao cao cham céng

Sau khi tai di¥ liéu, x& ly va kiém tra két qua chadm céng truéc khi xuét bao céo.
Thao tac 1. M& chdm cong theo ca
Chon Cham céng va bao biéu — Cham céng theo ca.
Thao tac 2. Chon phong ban

Chon phong ban can xem két qua chdm céng.

Thao tac 3. Chon nhan vién

Tich chon mot hodc nhiéu nhan vién can kiém tra.

Thao tac 4. Chon thoi gian tinh cong
Chon khodng ngay can tinh céng, phu hop véi ky bao céo va div liéu da tai.
Thao tac 5. Xem céng
Nhan Xem céng. Kiém tra gi®» vao/ra, ca lam viéc, lich trinh va két qua tdng hop. Néu cé sai
léch, ra soat di¥ liéu va lich da gan trwdc khi xuét.
Thao tac 6. Chon mau va xuat bao céo
Chon mau bao cao phu hop trong cac muc xuat bao cado ctia phan mém va thwc hién xuét file.
hi xuat dé kiém tra ndi dung.

Mé& file sau k

-
s
-

-

Cham céng tay

Xem hinh chdm céng

D liéu M4y chim cng

Cham céng va béo biéu

1| Cham cong theo ca ﬂ]

C&i d4t cham cdng

-
o
o

) Tai dif liéu chdm céng [

Cham céng va béo biéu

5 Xba dif lidu cham cing

Sira gir cham céng

Hoat ddng tir may chd

5 Thém gi&r hang loat

Hoat ddng khac

Wise Eye

Phong ban | & Cang ty TNHH thiét bi va cong nghé s Glc eeetSrermtimy Theg ¥¥mii® ng ban

||&8| Dém |5

3 00002

00005
GD
00003

M4 nhan vién

Tén nhan vién

M3 cham céng

Trin Quéc Hing 2

Quynh

5

Pham Binh Thuy 1

Long

3

A=) % Chon nhén vién

Lich trinh

Hanh chanh
Hanh chanh
Hanh chanh
Hanh chanh
Hanh chanh

Chirc vu Phdng ban
Chuwa SX Phang ki thut
Chwa SX Phang ki thuat
Giam dic Phéng ki thuat
Chwa SX Cdng trréng

Chuwa SX Cdng trréng

MNgay vao lam
11/14/2018
11/15/2018
11/2/2018
11/15/2018
11/15/2018

Tirngay: [1115/2018 13| Dén ngay: [11/15/2018

[1 xem céng | <= 5. Chon ngay va an xelgy dauthing tinh cong |12

Git nguén  Gier chia hai cét  Chitiét 2 cét Chi tiét 6 cot

Sém Gir Cong KH Gig+ Cdng+ KH+ TC1 TCZb%

Ma NV Tén nhan vién MNgay Thir Vao Ra Ca Tré cﬁéﬁ‘
v [TEEP Trin Quéc Hing 11/16/2018 |Nam |07:24 [09:66 [HC [0 [365 [142 J019 |x [0 o 0 Jo Jo [142
00002 [Trdn Quéc Hing 1/15/2018 |Nam [11:22 He [202 Jo Jo Jo [krJo o 0o o Jo o
00005 |Quynh 11/15/2018 |Nam |[11:34 He [214 Jo Jo Jo [krJo o 0o o o o
GD Pham Binh Thuy  [11/15/2018 [Nam [09:47 [11:28 [HC  [107 [272 [118 [016 [x [0 o 0 o o 118
00003 [Long 11/15/2018 |Nam [09:43 [11:28 [HC [103 [272 [125 [017 [x Jo o 0 o Jo 125
00004 [Tu 11/15/2018 |Nam | 11:21 He 200 Jo Jo Jo [krJo o 0o o Jo o

Thao tac 6 - Chon nhan vién, khodng ngay, xem cdng va xuat bao cao
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BUOC 08

Xt ly 16i khong ghi dworc file

Phan biét théng bao khi mé& file Excel v&i 16i quyén ghi di liéu dé xd ly dang trwong hop.

Thao tac 1. X ly théng bao Excel trong tai liéu

Anh gbc hién thi cdnh bao dinh dang va phan mé réng cua file khéng khép khi mé bao cao.
Néu dung file vira xuat tr Wise Eye ON39 va ban xac nhan nguén file, chon Yes dé tiép tuc mé,
sau d6 kiém tra ndi dung. Day khéng phai théng bao xac nhan ghi file thanh cong.

The file format and extension of ‘D20181115134552.xls’ don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you

! want to open it anyway?

Yes Help

An Yes

Thao tac 1 - Chon Yes dé& mé bao céo khi xac nhan ding nguén file
Thao tac 2. Kiém tra vj tri lwu
Néu khéng ghi dwgc bao céo, kiém tra quyén ghi tai thw muc dich va tht lwu vao thw muc dwoc
phép ghi. Tai liéu gbc néu trworng hop div liéu nam & 6 C bj han ché quyén ghi; khéng nén méc
dinh moi I16i xuat bao cao déu do nguyén nhan nay.
Thao tac 3. Chuan bj khi ddi vi tri di¥ liéu
Néu can chuyén phan mém hodc file di¥ liéu sang 6/thw muc khac, sao lwu dir liéu trwéc. Chi
chon lai dwdng dan sau khi da co file di li@u dung tai vi tri mai.
Thao tac 4. Chon lai file di¥ liéu
Chon Di¥ liéu — Chon dir liéu. Dung nat chon dwéng dan dé tré toi file dir liéu Wise Eye
ON39 & vij tri moi.
Thao tac 5. Kiém tra két ndi
Nhan Kiém tra két néi. Chi tiép tuc khi phan mém bao két nbi thanh cong.
Thao tac 6. Két nbi va kiém tra lai
Nhan Két n6i va Thoat. Kiém tra lai danh sach nhan vién va di liéu chdm cong, sau dé tho
xuat bao cao.

L ION - J Mg Wise Eye On 39 [Dang nhap: admin]
@ Méychdmeong  Cai datchdm cong Chamcongvabdobiéu  Hoatdongtrmdychi  Wise Eye

/i\ Thong tin cong ty iif Khaibdo phong ban

Khaibdo ngay 1& /' Phén quyén ) N
g & Dbimatkndu
2 Ngudi dang nhap

ok Khaibdochicdanh %% Quaniynhanvien @ Chon diliéu

C:\WiseEyeOn39\Data\WiseEyeOn39.mdb M Quyén dang nhap ]

~ = Chondirliéu

Chon Kiéu di liéu

E @® Access O saL

Chon diF liéu

C:\WiseEyeOn39\Data\WiseEyeOn39.mdb ‘

4. kiém tra két ndi ﬁ
@ 3. Chon dudng dan dén file data
Kiém tra két ndi Két ndi va Thoat

A\
— U 5. két ndi va thodt
@ i ] L

Thao tac 6 - Chon file di¥ liéu, kiém tra két ndi, két ndi va thoat
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TRA CU’'U NHANH

Lwu y quan trong

Két nbi ding thiét bi. IP thiét bi khai bdo trén phan mém phai dung véi IP thyc té clia may
cham céng; cdu hinh mang phai cho phép két ndi. Khi thay dbi IP hodc hé théng mang, cap nhat
lai cAu hinh trén phan mém.

Sao lwu dinh ky. Sao lvu file di liéu, dic biét trwéc khi cai lai Windows, chuyén may tinh hoac
thay ddi vi tri lwu dir liéu. Gitr ban sao dé co thé khéi phuc khi can.

Kiém tra trwéc khi dong bd. Xac nhan may dich, danh sach nhan vién va loai di¥ liéu truwéc khi
tai 1&n thiét bi. Che» qua trinh tai hoan tat trwdc khi dong clra sb.

D6i chiéu trwdre khi tinh lwong. Kiém tra ca lam viéc, lich trinh, thoi gian 4p dung va di liéu
gi® vao/ra trwdc khi dung bao cao dé tinh cong hoéc tinh lwong.

Dung théng tin thwe té. Tén cong ty, ma nhan vién, IP, sb Seri, sb dang ky va gi® 1am viéc
trong hinh chi la vi du tw tai liéu géc.

Quy trinh tém t&t

Thiét 1ap 1an dau

Khai bao may — Tai nhan vién vé may tinh — Khai bao céng ty, chirc danh, phong ban va hé
so nhan vién — Cap nhat nhan vién Ién may — Khai bao ca — Tao lich trinh — Gan lich trinh
cho nhan vién.

Cong viéc dinh ky

Tai di¥ liéu chdm cong — Kiém tra di¥ liéu va lich lam viéc — Xem céng — Xuét va kiém tra bao
cao — Sao lwu dir liéu.

Khi gap 16i ghi file

Kiém tra thong bao va quyén ghi — Kiém tra noi lwu — Sao lwu trwde khi chuyén di liéu —
Chon lai file di¥ liéu néu da ddi vi tri — Kiém tra két ndi — Thir xuét lai.

Chuc cac ban thanh céng!

HO TRQ KY THUAT

CONG TY TNHH TMDV va PTTT TAN PHAT

VP Ha Noi: S6 41 ngd 117 Thai Ha, Phuwong Bbng Da, TP Ha Noi

Tel: (024)35666.555/- Email: ttO6@tanphat.com.vn

VP Hb Chi Minh: 226 Nguyén Phic Nguyén, Phwong Nhiéu Loc, TP HCM
Tel: (028)73066.686/ - Email: hcm@tanphat.com.vn
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